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Town of Port McNeill     Town Office: (250) 956-3111               P.O. Box 728

              Fax: (250) 956-4300
     Port McNeill, B.C. V0N 2R0
                                     …. reception@portmcneill.ca

Terms of Reference
Parks and Recreation Advisory Committee

Purpose: The purpose of the Parks and Recreation Advisory Committee is to advise Council and recommend policies on parks, and recreation matters, including services, facilities operations, and areas of specific community interests.
Mandate: The Parks and Recreation Advisory Committee will, consistent with the purpose described above, undertake the following: 

1. Remaining consistent with the Official Community Plan, develop and recommend a parks and recreation strategy

2. Provide advice on projects, policies, bylaws, and new initiatives for parks and recreation 

3. Strive for accessibility, diversity, and community engagement, in all aspects of parks and recreation. 
Members: This group will consist of up to nine (9) but no less than five (5) voting members. The Committee will represent the diversity of the community and bring a broad range of skills and/or experience related to the Committee’s mandate, including but not limited to art, culture, sports, youth, recreation, horticulture, and parks management.
Quorum: Quorum for conducting business will be 50% of voting members plus 1.

Non-voting members to include one Council member appointed by the Mayor: and up to three staff. 

Selection Process: Volunteers will be required to fill out an application form. Group members will be selected based on relevant experience, community involvement, and an interest in the subject matter. Appointments will be for a period of two years, but sitting members will be encouraged to reapply. 
Meetings: The committee will meet a minimum of four times per year on a quarterly basis. The chair may call additional special meetings or establish a new meeting schedule in accordance with the Town’s procedure bylaw. Agendas will be prepared by staff as directed by the committee members and meetings will be held in accordance with the Town of Port McNeill Procedure Bylaw. Recommendations to Council must be made 1 week prior to Regular Council Meetings.

Committee Support: When requested by Council or the Committee Chair, Staff or their representative will attend a committee meeting to provide technical or administrative support. 

Contact: Marilyn Macarthur, Economic Development Manager by email: ecdev@portmcneill.ca or tel: 250-956-3111

